
*Insert if modification is needed.

College Degree/Certificate Subject Area Course Number 

Change Effective Term 

□ New Course    □ Modification    □ Deletion □ Fall 2026     □ Spring 2027    □ Summer 2027
____________

Justification for Change 

Short Course Title (30 Characters): Long Course Title: 

Consent Required Repeat for Credit Cross-
listed 

List cross-listed courses 

□ Yes □ Yes □ Yes
□ No □ No □ No

Credit Hours Topics Course Topic (if topics course): 
□ Yes    □ No

Grading Basis Component Semester Offered Frequency Offered 
□ P/NP □ Fall □ Every Year
□ Letter Grade □ Spring □ Every Odd Year
□ S/U □ Summer □ Every Even Year
□ Non-Graded □ ________ □ ___________

□ Honors/Pass/Fail(TCOM) Campus Enrollment Capacity
□ _____________ □ Main Campus

□ Internet

□ Lecture
□ Clinical
□ Lecture/Lab
□ Practicum
□ Research
□ Seminar

□ Independent Study
□ _____________

Prerequisite(s): 

   Course Update Form 

University of North Texas Health Science 
Center Registrar and Student Records (SSC 240) 

(817) 735‐2201
registrar@unthsc.edu

Is this an elective course?  Yes     No

Registrar & Student Records
Comment on Text
The course numbering system consists of a four-letter discipline abbreviation followed by a four-digit number. The first-digit identifies the course level. The second-digit generally identifies the semester credit hour value of the course. The last two-digits are the distinguishing numbers of the course within the discipline. Place XX if you are not sure if a course number is available and the Registrar's Team will assign them.

1000 - undergraduate freshman courses
2000 - undergraduate sophomore courses
3000 - undergraduate junior courses
4000 - undergraduate senior courses
5000 - master’s level courses
6000 - doctoral level courses
7000 - medical didactic courses
8000 - medical clerkship core courses
9000 - medical clerkship elective courses


Registrar & Student Records
Comment on Text
The information provided in the Justification section should notate why a course is being created or updated. If only modifying parts of a course please use this field to notate what specific changes have been made. This assists the Registrar Team when processing course changes.

Registrar & Student Records
Comment on Text
The short title (no more than 30 characters) appears on items such as transcripts, advisement reports, study lists, and schedule of classes. 

Registrar & Student Records
Comment on Text
Long Course Title appears on the Browse Course Catalog page, and the University Catalog.

Registrar & Student Records
Comment on Text
Repeat for Credit indicates that the class can be repeated for additional credit, as opposed to repeating for grade improvement only.

Registrar & Student Records
Comment on Text
Consent Required:
Yes - Instructor or Department consent required prior to enrollment.

No- No special consent is required for a student to add or drop the class.

Registrar & Student Records Office
Comment on Text
Please select the term(s) when this course is typically offered. 

ceh0288
Sticky Note
Unmarked set by ceh0288

Registrar & Student Records
Comment on Text
Any courses with 50% or more of instruction being completed Online or virtually is considered an Internet course.

ceh0288
Sticky Note
Unmarked set by ceh0288



Updated: 10/31/2025 

Course Description: 

Proposal Submitted By: 

Typed Name Signature Date 

Department Chair or Designee: 

Typed Name Signature Date 

Chair, Curriculum Committee or Designee: 

Typed Name Signature Date 

Dean of College or Designee: 

Typed Name Signature Date 

Email completed forms with all necessary signatures to registrar@unthsc.edu

Registrar & Student Records
Comment on Text
Course Description is a short, concise statement which informs a student about the subject matter, approach, breadth, and applicability of the courses.

mailto:registrar@unthsc.edu
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